
Announcement No.
SRFJRMC-91-06(OUF) 

:
Closing Date

1st Cut Off:  15 Oct 06 
1st and 15th of each month 
until filled after the 1st cut 
off 

VACANCY ANNOUNCEMENT 
******* Open Until Filled ******* 

:
Date of Issue 25 Sep 06 

1.  Job title  (  Grade   4  LAD   2 )   
Engineering Aid (General) #435

                                    
  Administrative     Blue Collar Trade    Security              Medical

No. of 
Recruitment 

4. Area of Consideration
MLC/IHA

Current MLC/IHA Employee within Activity 
MLC/IHA ( )

Current MLC/IHA Employee in commuting distance 
MLC/IHA ( )

Current MLC/IHA Employee Japan Wide
Off Base Applicant

2. Activity
      U. S. Naval Ship Repair Facility, Yokosuka & Japan Regional Maintenance Center  
       (SRF-JRMC),  Engineering & Planning Dept. (C-200)   
       HM & E Fleet and Industrial Support Division (C-280)    
      Steam, Diesel and Propulsion Branch (C-281) 
       Working Place: Tomari-cho, Yokosuka
3. Work Schedule  (        hrww )

 Work Days:   – 
  Work Hours/Recess Period:  08:00 – 16:45/12:00 – 12:45 

 Night Shift            Overtime         Business Travel

5.  Type of Employment 
  MLC 
  IHA                                      HPT 

 Permanent   
 Limited Term (  4  Months )

6.  Duties 
Technical Support 
Technical Assistance – Assists the SGPI (Steam Generating Plant Inspector) in preparation of written technical direction in the form of 
SGPI BIRMIS (Boiler Inspection and Repair Maintenance Information System) reports, Work Procedures or Condition Reports.  
Provides research assistance for the SGPI while using the Joint Fleet maintenance Manual (JFMM) work control requirements to select
appropriate technical, material and workmanship requirements from manuals, drawings, etc.  Assists the SGPI during system level
troubleshooting, inspections, measurements, tests, and while evaluating equipment and material condition, consulting reference 
drawings, manuals.  Proficiency in Microsoft Excel and Microsoft Word is required.   
Production Support – Assists the SGPI in providing inspection support within the SRF/JRMC and assists in the evaluation of work
requests to determine if shop personnel are qualified to accomplish the work item.  Assisting with inspections will require crawling in 
tight, dirty and dusty environment.   
Departure From Specification (DFS) – Assists SGPI in research and development of DFS requests when SRF/JRMC work will not 
meet technical or material requirements. 
Program Support 
Steam Systems Branch Instructions and Work Processes – Assists the SGPI in the maintenance of the Propulsion Systems Branch 
Database that includes Departure from Specifications, inspection reports (BIRMIS, BTIU, etc.), Conditions reports, job orders, etc.   
Performs other related or incidental duties as assigned.
7. Qualification/Physical Requirements 
a.  One year of clerical, technical, or administrative work experience in any field.  If applicant does not have such work experience, completion of 4-
years college/university in any field may qualify him/her at 1-4 level. 
b.  Knowledge of engineering methods and practices gained through technical experience in electrical and mechanical fields.
c.  Skill in operating personnel computer such as Word, Excel, Outlook, etc. 
d. Ability to assist with preparation of technical direction, research of work requirements, troubleshooting, inspection, measurement, test of steam 
generating system, evaluation of work requests, and maintenance of database.   
e. Ability to speak, read and write English at average proficiency level (LAD:  2). 
* A handicapped applicant may be accepted, depending upon the degree and kind of disability.  

English Language Proficiency None Basic Intermediate Advanced Exceptional

Educational Background N/A License/Certificate Required N/A

8.  Application and Associated Documents Working Condition 



*  Application for Vacancy Announcement   
*  Resume of Specialized Work Experience   
* Complete  in Japanese    English   Either

 Copy of Driver's License
 Copy of Certificate 

 Certificate of English Proficiency (Copy)
 80  (12cm x 23.5cm)

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 80 yen stamp (MPS is unacceptable.) 
/  For  non-Japanese citizen 

applicant, copy of Alien Registration and Passport/Visa Copy 
  For applicant referred from 

Hello Work, “Hello Work Referral Card”
9. Office to Submit 

MLC/IHA      
/ Office to submit is different for Current MLC/IHA Employees versus Off 

Base Applicants. Please ensure to submit required application documents to the right office.  Applications must be 
received by the closing date of the Vacancy Announcement: 

MLC/IHA   Current MLC/IHA Employees must submit to: 
1 banchi Tomari-cho, Yokosuka, Box 22 

 (N132)                          COMNAVFJORJAPAN, Human Resources Office (HRO) Yokosuka 
/Extension   243-8152    JN Employment Division (N132) 

 Office/POC:  SRFJRMC, Manpower Division (Code 1160),
                                                  (DSN) 243-243-4553/243-4554 
                                                 Ms. Imaizumi/ Ms. Satomi        

   Off  Base Applicants must submit to: 
238-0011 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka 

( )  (LMO/IAA)       Yokosuka Branch of LMO/IAA 
                                                                                       Management Section 

Phone 046-828-6959 
0830-1730  ( )    Operating Hours:  Mon-Fri, 0830-1730 (Closed on Japanese Holidays)    

Please contact LMO/IAA for questions on conditions of employment. 

For Official Use 

PD No.: SRFJRMC-281-005-LT PD is accurate and current.   Certified by Activity:  C1161NS HRO:  AH 9/15 ah 9/21 
Incomplete applications will not be considered. 

  Submitted applications will not be returned. 

     


